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School Activity Accounting

Account Structure

Track School Activity Funds

Track School Activity Funds with CSI+ Fund Ledger, Accounts Payable, 
Cash Collections, and Check Reconciliation modules.  Purchase Orders 
may also be used for School Activity Tracking. When installed on a 
central application server with appropriate security for each school 
bookkeeper, a school district will be able to provide full functionality 
at the school level and provide the necessary consolidated reporting 
at the district level.

Security

User security may be defined to restrict each bookkeeper to only the 
accounts applicable to his/her school.  The user may also be  
restricted to a particular cash account and will only be able to access 

the journal entries, receipts, and checks for their school.

Fund Ledger

Account Numbers may be defined to follow your district’s chart of  •	
accounts.  The fund is unique for each school and a modifier 
segment is used to define each club or activity.  At least one 
revenue, expenditure, transfer, and fund balance account would 
be set up for each club.

Within the fund ledger module, you have the ability to enter cash •	
receipts and print checks through cash disbursements.   However, 
many districts elect to use Cash Collections to record receipts and 
Accounts Payable to generate checks.

In the example to the right, the account segments are defined as •	
follows: ####-###-###-######  fund-function-object-modifier

Another example would be: ###-####-####-###-####-#### •	
fund-program-function-object-location-modifier

Accounts Payable

When checks are written in the accounts payable system, •	
an outstanding check record will be added to the check 
reconciliation system to be used in the bank reconciliation 
process.

As invoice amounts are distributed to fund ledger accounts •	
during voucher entry, the system will check the ledger account 
master for valid account number verification.

Invoice history and other vendor details can easily be displayed •	
on the screen or printed.

Use the temporary vendor status to avoid setting up a new •	
vendor for payments to ‘one time’ vendors. When a temporary 
vendor is used, the operator will be allowed to enter a vendor 
name and address for the ‘one time’ payment.

Invoices paid in the current year that should be charged to a •	
prior year can be flagged as an accrual during voucher entry and 
automatically charged to the correct expenditure accounts in the 
prior year.
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Reporting

Because the ledger posting date determines which accounting •	
period is  
updated, invoices for a new accounting period can be entered 
and paid without waiting for the current accounting period to 
be closed. This allows accounts payable personnel to continue 
processing invoices without interruption.

Payments to vendors that require a form 1099 to be filed with •	
the Internal Revenue Service can be flagged for inclusion on 
1099 forms that can be automatically printed at the end of the 
calendar year. 

Cash Collections

The Cash Collection System provides a means to record various 
types of receipts (fees collected by teachers, dues from club 
members, athletic gate receipts).   A receipt may be printed as the 
cash is collected and the transaction is entered into the computer.  
The system will generate a daily cash receipts report and will 
automatically post receipts to ledger whenever that option is 
selected.

Balance sheets, revenue & expenditure statements, trial •	
balances and detail account inquiries are all available as 
standard reports.

One of the most commonly printed reports (shown above)  is •	
the Fund Activity Report.  This report will reflect each club/
activity at the school with the beginning balance, revenues, 
expenditures, transfers and ending balances.   The report may 
be run for any date range. 

Fund Activity Report


